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SEN and Disability 

Local Offer: Primary Settings 

Mainstream, Short Stay Schools, Special Schools and Academies. 

Name of School: Carleton Green Community 

School Number: 02003 

 

School/Academy Name and Address 

Carleton Green Community Primary, Arundel Drive, Carleton, Poulton-le-Fylde, 
Lancashire, FY6 7TF 

Telephone Number: 01253 891228 

 

Website Address 

www.carletongreen.lancs.sch.uk 

 

Does the school specialise in meeting the needs of children with a particular 
SEN? 

No 

 

What age range of pupils does the school cater for? 

Up to 3-11 

 

Name and contact details of the schools SENCO 

Mrs Nicola Chippendale. Address as above. 

 

Name and contact details of the person/role responsible for maintaining 
details of the Local Offer for school 

Mrs Susan McGrath. Contact telephone number: 01253 891228 

Email: Head@carletongreen.lancs.sch.uk 

 

The Local Offer gives school the chance to showcase good practice around 
supporting children with Special Educational Needs.  

Provide the URL for direct link to our schools Local Offer 

http://www.carletongreen.lancs.sch.uk/inclusion 

Name: Mr Boyd. Date: 18th July 2017 

 

 

http://www.carletongreen.lancs.sch.uk/
mailto:Head@carletongreen.lancs.sch.uk
http://www.carletongreen.lancs.sch.uk/inclusion
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Accessibility and Inclusion 

 

What the school provides 
The school is built across one floor, with the exception of three classrooms and a workroom 
on the first floor, which is part of KS2. The building is currently utilised by children with 
physical difficulties, moving classrooms as appropriate to ensure access. The school 
provides a disabled parking space, and parking is available at the front of the school as well 
as accessible toilet facilities with a shower. 

Policies and procedures are available upon request at the school office. We run an open 
door policy and parents/ carers are encouraged to come and speak to us regarding any 
issues or information which they may require. The school website provides information for 
parents which can be produced in a number of ways depending on the children/parents we 
as a school are addressing.  Meetings are organised upon joining Carleton Green with new 
parents to help build relationships.  This allows any information to be shared.  Class 
teachers aim to ensure that information is passed to parents, and senior management work 
hard to build a rapport with parents who may need extra support. 
We aim to make our provision accessible for all. This is evolving on a ‘needs’ basis.  
Symbols are used, where appropriate, to support children’s learning.  Visual aids and 

timetables are utilised where necessary. Furniture needs are supported via the Occupational 

Therapy service.  

We currently have specialised equipment on site, relating to pupils on our roll. These include 
a plinth bed, electric wheelchair, standing frame and specialised seats. We also have a 
specialised bike to enable a pupil to access outdoor play with peers. 
 
Teaching and Learning 

 

What the school provides 
Children’s progress is carefully and consistently tracked, to allow any issues to be 
highlighted and acted upon quickly. The school uses the SEND service to assess children 
regarding barriers to learning in cases where classroom strategies and interventions have 
been explored. Pupil progress is discussed and tracked precisely on a regular basis. 
LSA’s are used to provide classroom group support, as well as deliver targeted 
interventions. Strategies to overcome learning barriers are used, and the teaching SENCO is 
able to support staff and pupils, as required. 
It is our aim that all children can fully access the curriculum, and learn independently. Staff 
devise activities that are suitable for all children in the class to access. LSA’s support 
children in small groups, with independent learning skills a priority.   
All staff including LSA’s receive regular CPD training, relating to different barriers to learning 
and changes in SEN policy. 
The school currently has a teaching SENCO 4.5 days per week, and experienced staff (both 
teachers and LSA’s) . 
Senior management and SENCO work to provide support for staff. 
During tests and SATs, children receive support as stated in appropriate guidelines. Readers 
are available, and also scribes in appropriate instances. 
Our SEND  provision maps are used to  illustrate the range and level of support for individual 
pupils or groups with similar needs and the resources allocated to meet those needs well.  
The SEN Passport records the type of intervention a pupil is receiving, the duration and 
progress throughout the school and records how much progress intervals make following 
intervention.  
The SENCO has achieved the National Award for SEN Coordination.  
SENCO works closely with parents and teachers to plan an appropriate programme of 
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intervention.  
Parent partnership links are developed as a priority with every parent within school. 
Early identification is vital and outside agencies can help advise on the provision of 
intervention strategies.  
 

Reviewing and Evaluating Outcomes 

 

What the school provides 
Reviews are held annually, although meetings are called when necessary. The relationship 
between school and families is very important, and the communication between the two 
ensures that all parties have the information needed. 
Children are assessed and monitored to allow for early intervention and strategies are 
implemented and used effectively. LSA’s are placed to support small groups, and to 
enhance the learning experience of all. Children requiring specialist equipment are 
supported through the Physio and OT service, and daily physio is currently provided by staff 
for two children. 
The assessment of children’s learning is done though the pupil progress forum, with 
children’s progress and achievement within their level of ability taken into account. In 
addition data is specifically monitored by the Headteacher and the Senior Management 
Team and reported to Governors. The effectiveness of provision is partially shown through 
this process, as well as through regular discussions, with both internal and external 
personnel. 
Passports are produced termly or half termly depending on the circumstances and pupil.  
 
Keeping Children Safe 

 

What the school provides 
Risk assessments are carried out, and reviewed, regularly; for school outings and for 
children who have specific physical needs. This includes the introduction of new equipment 
in school. 
All of our children including those with differing needs have a handover routine, where their 
parents have a conversation with a member of staff on entry and exit to the building. This 
allows all parties to share information and give children the best start to the day. Most pupils 
are collected from the playground by their class teacher and handed over to parents on the 
playground at the end of the day. Any teachers unfamiliar with the school are assisted to this 
end. 
All staff are aware our vulnerable children during breaks and lunchtimes. A member of staff 
is always available on the playground, and LSA’s are available if needed. 

Children are kept safe outside the classroom. Detailed Risk Assessments are completed and 
a good understanding of our children’s needs is demonstrated. 
Our school supports the use of peer mediators who act as anti bullying ambassadors. 
Parents can access our anti bullying policy via our website. 
http://www.carletongreen.lancs.sch.uk/Parents/school-policies 
 

 
Health (including Emotional Health and Wellbeing) 

What the school provides 
Medication is kept in a secure place, with the exception of inhalers which are kept in class 
for ease of access. Detailed logs are kept of administration of medication. Parents must 
complete detailed consent forms and Health Care Plans are in place, where necessary. 

http://www.carletongreen.lancs.sch.uk/Parents/school-policies
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Health Care Plans are drawn up in a meeting with parents, appropriate school staff and the 
school nurse. The plans are shared with all staff in the staffroom and with classroom staff via 
a class copy. 
In case of an emergency we follow the care plan, contact the parents to inform them of 
the schools actions and call 999 if appropriate.  
The school nurse provides training at regular intervals and is available for discussions with 
staff at any time.  SENCO conducts regular drop in session for our school community. 
Six staff have undergone first aid training and there are three qualified in paediatric first aid.  
Training is updated regularly.  
Children in our care currently access a range of services, including Occupational Therapy, 
Physiotherapy and Counselling. Speech and Language programmes are followed in school. 
As a school we have strong links with other agencies, working with our staff, children and 
families.  
Care Plans are kept by the SENCO. 
A Worry Box is situated in the entrance. 

 

Communication with Parents 

 

What the school provides 
The school office are able to book meetings with appropriate staff members.  Class teachers 
work hard to be approachable and engage with parents. Senior management are available 
to hold secessions and are regularly present on the playground to welcome parents. Staff 
wear lanyards with ID badges to identify themselves. The school website lists staff roles and 
responsibilities. 
SENCO operates a ‘drop in’ each week.  
The school has an open door policy, if for any reason an instant meeting is not possible an 
appointment is made at the earliest convenience. 
Parent’s evenings happen twice a year, although parents are kept informed of any issues, as 
they occur, throughout the year.  
The Reception class runs Stay & Play sessions for parents, whilst Key Stage 1 run WOW! 
afternoons, where parents/carers are invited to join the children in an afternoon activity.  KS2 
invite parents/carers to productions. 
Feedback is always welcome. This can be done via the school office, in person or via email. 
A Worry Box is situated in the main entrance. 
 
Working Together 

What the school provides 
We have an established School Council which is actively involved in decision making within 
school.   A charity committee also decides the fund raising direction for school. 
Parents have the opportunity to talk to staff, attend evenings focused on aspects of their 
children’s learning eg EYFS curriculum.  Questionnaires are completed to ensure that 
parents are consulted and any suggestions are discussed.  Ofsted’s Parent View is also 
accessible to all parents. 
Parents Governors are elected when a vacancy arises. There are currently three parents in 
this role.   An SEN governor is also nominated and he holds regular meetings with the 
SENCO.  This includes discussions regarding support, interventions and outside agencies.  
Home/ School contracts are drawn up when joining school and the Carleton Code is 
explained.  Governors are encouraged to share their skills and currently one oversees the 
school council.  Parents volunteer in classes, and support children in reading and learning 
activities. Pupils take part in the ‘Pupil Voice’ the Lancashire Pupil Attitude Questionnaire 
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annually.  
Parents take part annually in the Lancashire Parent Questionnaire. 
A copy of the school home school agreement can be downloaded here:  
http://www.carletongreen.lancs.sch.uk/Parents/school-policies 
 

 
What help and support is available for the family? 

 

What the school provides 
This help is available from all key members of staff, and through the school office. Parents 
are invited to share concerns and paperwork is completed following discussions 
Senior Management and the SENCO are available to provide guidance and support families.  
Parents, where applicable are signposted to any external organisation which provides 
additional support.  The school nurse works very closely with school and appointments can 
be made to meet her. 
The school travel plan is available and parents with difficulties are encouraged to discuss 
any individual needs with staff.  Alternative access arrangements to the school building are 
made with families if required. Children are encouraged to walk, with access available at 
differing points onto the site. 
 

Transition to Secondary School 

 

What the school provides 
Comprehensive transfer forms are completed by staff, including LSA’s who know the 
children well. Those children with statements currently have a transfer review, with extra 
visits to the secondary schools arranged where necessary.  SENCO, Learning Mentor and 
class teachers visit high schools to discuss individual cases. Transition units are completed 
at school and PSHCE.     PSHCE work is also targeted towards problem solving, social skills 
and friendship issues during the summer term. This gives children the opportunity to discuss 
any worries /fears.  A learning mentor who provides counselling is available for any 
discussions.  Parents are also welcome to discuss any anxieties they may have. 

 
Extra Curricular Activities 

 

What the school provides 
Breakfast Club is run in school from 7.45am providing breakfast for those children and 
families who require such service. After school club is run on site until 5.30pm.  
There are a variety of extra curricular clubs which are a mixture of free and fee paying 
activities. The cost of these clubs is dependent upon the outside provider and, in some 
cases, the funding school or individual children receive.  
All clubs are required to allow access for all children on roll. Clubs are made aware of the 
needs of the children who wish to partake. Consent forms, including any medical 
requirements are received and information is shared. 
The school’s ethos is that of a friendly, tolerant school, where difference is seen to be good. 
The children are exploring each other’s talents and their wider Community- Europe, as part 
of the Comenius project. This is translating into PSHCE and everyday classroom practice. 
We believe that by celebrating the individual, children will see that everyone has something 
to offer a friendship. Children are encouraged to work in different groups and older children 
are encouraged to volunteer for lunchtime duties in the lower school playground, to 
demonstrate friendship skills and encourage children to play together. A copy of the 

http://www.carletongreen.lancs.sch.uk/Parents/school-policies
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Breakfast Club and After Schools Club policy can be downloaded here:   
 http://www.carletongreen.lancs.sch.uk/Parents/school-policies 

 

http://www.carletongreen.lancs.sch.uk/Parents/school-policies

