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Overview 
 
All educational providers from Child Minders to Further Education Colleges have a 
statutory duty under the SEND Code of Practice (CoP) to have arrangements in 
place to support children and young people with SEND.  This support starts with the 
approach to the early identification of needs, through to the support that is provided 
at each of the steps through the Graduated Response to pupils with SEN Support.  

This collection of information is commonly known as the Provider’s Local Offer, and 

this should link to the Local Authority’s Local Offer, 

http://www.lancashire.gov.uk/children-education-families/special-educational-needs-

and-disabilities.aspx, as well as the Local Authority’s Local Offer linking back to 

your establishment web site.  This information should be regularly reviewed and 
updated, in partnership with other local education providers, children and young 
people, parent/carers and the Local Authority. 
 
Mainstream schools and academics, maintained nursery schools, 16 to 19 
academics, alternative provision academies and Pupil Referral Units, also have a 
statutory duty to annually publish their SEN Information Report. 
 
Lancashire County Council would encourage all educational providers to produce 
and publish a SEN Information Report, as this is recognised by the Department for 
Education (DfE) and OFSTED as good practice.    

 
 
This guidance reflects the statutory guidance from the DfE in the CoP, and pulls on 
good practice from the national Association of Special Educational Needs (NASEN).   

The statutory requirements are detailed in the CoP 6.79 – 6.83.  Lancashire County  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

http://www.lancashire.gov.uk/children-education-families/special-educational-needs-and-disabilities.aspx
http://www.lancashire.gov.uk/children-education-families/special-educational-needs-and-disabilities.aspx
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Name of the Special Educational Needs/Disabilities Coordinator: 
 
Mrs N Chippendale 
 
 

Contact details: 
 
Carleton Green Community Primary 
Arundel Drive, Poulton-le-Fylde. Lancs. FY6 7TF.  
  
Email n.chippendale@carletongreen.lancs.sch.uk 
 
or telephone the school office on 01253 891228 

 

The kinds of SEND we provided for. 

Carleton Green Community Primary School is a larger than the average sized mainstream primary 
school with 45 pupils in each year group.  At Carleton Green we pride ourselves on meeting the 
needs of all of our children in the inclusive environment of the classroom. We provide support for 
children with physical, emotional, cognitive and communicative barriers to learning.  We are 
committed to meeting the special educational needs identified for pupils to ensure progress. In line 
with our mission statement, children are encouraged to gain knowledge, confidence and 
independence and achieve the highest standards in all aspects of school life. Every teacher is a 
teacher of every child including those with Special Educational Needs (SEN).  

 
 

How does the school know if children/young people need extra help and 
what should I do if I think my child/young person has special educational 
needs? 

Every child’s learning is monitored continuously to look at attainment towards meeting their age 

related expectations. If a child’s attainment or progress causes concern we look to identify any 

barriers to their learning and using Quality First Teaching try to address the gaps.  If gaps are not 
closing we then look to see how additional support or specific resources can be deployed to 
increase attainment. We may need to carry out specific assessments to enable us to pinpoint a 

child’s area of difficulty. 

A child will be added onto the SEN support register when a specific area of need is recognised by a 
teaching professional or a range of professionals such as, health care worker, specialist teacher, 
Doctor, Paediatrician, Occupational Therapist or Educational Psychologist. If your child is newly 
recognised with SEN they may be referred for Specialist Teacher assessment or assessment using 
an Educational Psychologist. If a child is deemed to have significant requirements school can apply 

mailto:n.chippendale@carletongreen.lancs.sch.uk
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for additional support from the Local Authority through the request of an Educational Health Care 
plan. This is only in extreme cases. 

An EHCP application takes 20 weeks to complete and can offer support and guidance for a child up 
to the age of 25. The first stage of an EHCP is the completion of the Common Assessment 
Framework (CAF) assessment which enables school to make links to a range of outside agencies 
who can offer additional support for children and their families.  

We use eZapp to track the learning of every child in our school.  If the steps of progress are small, 
then we will use Pivats. The tracking on Pivats allow us to measure progress in smaller learning 
steps.  

Parents are informed of their child’s progress throughout the year with parents’ evenings and 

termly reports.  However, if your child is placed on the SEN register then their learning and actions 
taken will be reported through the use of a Passport.  This shows the specific learning targets along 
with how school will work to achieve this.  It will also include how your child is involved and provide 
details for parental engagement.  

We also use the Boxall Profile to assess and monitor children with emotional needs.  

If you have any concerns about your child having an identified Special Educational Need then 

share this with your child’s teacher. For a more in depth chat; please contact the SENCO.  

 

What arrangements does the school make for consulting with 
children/young people with special educational needs and disabilities about 
- and involving them in - their education? 

When a child is added to our school SEN Support register, then an individual Passport is created. 
The document is completed with your child, recognising their strengths, weaknesses and choice of 
support. Children are encouraged to complete self-trackers which allow them to self-evaluate and 
recognise their own progress. The Passports are shared throughout each term with parent/carers.  

 

What arrangements does the school make for consulting with the parents & 
carers of children/young people with special educational needs and 
disabilities and involving them in – their child's/young people's education? 

Any concerns with your child will be raised directly with the parent/carer face to face in a meeting 
with their teacher. The SENCO is on hand and may become involved if necessary. She is also on 

hand to discuss things further and can offer help, support and guidance at any point in your child’s 

learning journey. Parental/carers views are taken very seriously and are recognised as a driving 
point when addressing the needs of children identified as having an additional need. Parents/carers 
are part of the SEN process every step of the way and this is evidenced on the passport education 
plans. The school has an open door policy with access to the SENCO or she can be reached via 
email to arrange an appointment. The school website links to the FIND Newsletter which offers 
articles, support groups and hints & tips for parents with SEN children.  
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How will the curriculum be matched to my child/young person's needs? 

SEN children are initially supported through good quality differentiated learning goals where 
teachers plan lessons to suit a wide range of learning abilities in their class (Quality First Teaching). 
Children are allocated learning which suits their capabilities. Children may work with children of 
similar abilities but also work in mixed ability groups to develop speaking and listening and higher 
order thinking skills. Additional adults are deployed throughout the school to extend learning, 
scaffold the learning process and work under the direction of the teacher. They will report back to 
the teacher on all group work or the 1:1 learning sessions. The teachers work in small groups or 
1:1 with all children over the week. English and maths lessons take place in the morning (optimum 
learning time) with topic based learning occurring in the afternoons. Individualised boosting will take 
place in the afternoons unless briefly in the morning. Teaching styles aim to address all learning 
styles to ensure all learners access their preferred learning style daily and all classrooms have an 
interactive white board. The passport allows children identified with an additional learning need to 
become part of their Assess- Plan- Do- Review cycles to ensure teaching remains correctly 
matched to the learner in order to create progress. This procedure can also allow us to recognise 
any need for teacher training. 

 

How accessible is the school environment? 

 
The school is built across one floor, with the exception of our upper Key Stage Two classrooms. 
The environment is always considered to ensure that every child is able to access their learning.  
The school provides two disabled parking bays with parking available at the front of the school.  We 
also have disabled toilet facilities with a shower.  

 

How are the school resources allocated and matched to children/young 
people's special educational needs and disabilities? 

How is the decision made about the type and quantity of support my 
child/young person receives? 

The SENCO keeps a central store of resources ranging from pencil grips to standing frames. Any 
child requiring a specific resource will have that resource identified and allocated through individual 
assessment. Such instruction can come from a range of professionals such as, Occupational 
Therapy, Speech and Language team or Physiotherapy. Resources requested are discussed 
between the SENCO, the Headteacher and the Senior Leader. The Headteacher and the Senior 
Leader discuss all financial outlay with the Leadership Team (LT). Decisions about required 
additional support are made through discussion involving LT and the SEN Governor. Decisions are 
made in the best interests of the child.  

SEN children can be granted additional time for exams and readers can be allocated. This would 
be as advised by the area Special Educational Needs and Disabilities Officer (SENDO). If it is 

deemed detrimental to a child’s emotional wellbeing, then a child may not be expected to sit their 

SATS. A shared discussion would need to take place involving the SENCO, Headteacher, 
Classteacher and SENDO.  
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How will both you and I know how my child/young person is doing and how 
will you help me to support their learning? 

As well as school passports we have termly parents’ evenings where parents/carers can ask 

teachers directly how to teach their children the methods taught in class. Teachers offer open 

afternoons allowing parents/carers to visit a child’s learning classroom giving their child a chance 

to show off and explain their learning. Teachers escort their classes out of school at the end of the 
day and are accessible for a brief chat.  If required a daily a communication book can be set up. 
Appointments can easily be made via the school office for more in-depth chats. Progress letters go 
out termly.  

 

What training have the staff supporting children/young people with SEND 
had or may they have? 

What specialist services or expertise are available at or accessed by the 
school? 

The school governors will ensure they are kept fully abreast of their statutory responsibilities by 
attending training and receiving regular updates from the SENCO. The SENCO is a qualified 
teacher with a degree level specialism in Children’s Development and Learning. She also has the 
National Award for SEN Co-ordination and has had various training involving children with a range 
of SEN. We also have a Learning Mentor who is undergoing counselling training. We are fortunate 
to have support assistants with specialisms in physiotherapy and Speech and Language.  Our 
school nurse links closely with school and is available to support families with medical needs. 
Training modules are undergone by teaching staff whenever a need in school arises. Such 
modules may cover additional training for children with traits associated to Autism, Dyslexia and 
Dyspraxia.  Speech and Language, auditory and visual difficulties are also aspects covered within 
our training.  

 

 

How will the school prepare and support my child/young person to join the 
school, transfer to a new school or the next stage of education and life? 

Comprehensive transfer forms are completed by staff, including LSA’s who know the children well. 
Those children with statements currently have a transfer review, with extra visits to the secondary 
schools arranged where necessary. SENCO, Learning Mentor and class teachers visit high schools 
to discuss individual cases. Transition units are completed at school during PSHCE lessons. 
PSHCE work is also targeted towards problem solving, social skills and friendship issues during the 
summer term. This gives children the opportunity to discuss any worries /fears. A learning mentor 
provides counselling if required and parents/carers are welcome to discuss any anxieties they may 
have. 

 

How will my child/young person be included in activities outside the 
classroom, including school trips? 
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Breakfast Club is run in school from 7.45am providing breakfast for those children and families who 
require such service. After school club is run on site until 5.30pm. There are a variety of extra-
curricular clubs which are a mixture of free and fee paying activities. The cost of these clubs is 
dependent upon the outside provider and, in some cases, the funding school or individual children 
receive. All clubs are required to allow access for all children on roll. Clubs are made aware of the 
needs of the children who wish to partake. Consent forms, including any medical requirements are 
received and information is shared.  

 

What support will there be for my child/young person's overall well-being? 

We have an established School Council which is actively involved in decision making within school. 
A charity committee also decides the fund raising direction for school. Parents have the opportunity 
to talk to staff, attend evenings focused on aspects of their children’s learning eg EYFS curriculum. 
Questionnaires are completed to ensure that parents are consulted and any suggestions are 
discussed. Ofsted’s Parent View is also accessible to all parents. Parents Governors are elected 
when a vacancy arises. There are currently three parents in this role. An SEN governor is also 
nominated and he holds regular meetings with the SENCO. This includes discussions regarding 
support, interventions and outside agencies. Home/ School contracts are drawn up when joining 
school and the Carleton Code is explained. Governors are encouraged to share their skills and 
currently one oversees the school council. Parents volunteer in classes, and support children in 
reading and learning activities. Pupils take part in the ‘Pupil Voice’ the Lancashire Pupil Attitude 
Questionnaire 5 annually. Parents take part annually in the Lancashire Parent Questionnaire. A 
Worry Box is situated in the entrance. All bullying behaviour is to be discouraged through 
discussion, assemblies, planned lessons, a ‘tell, tell, tell’ policy as well as our class organisation. 
Buddies, PALs and Peer Mediators support all children to work alongside one another 
harmoniously. We will hold Star of the Week assemblies in which we will celebrate pupils’ 
achievements. We secretly invite parents/carers via text messages to attend this Celebration 
Assembly. 

 

How do you evaluate the effectiveness of the provision made for children 
and young people with special educational needs?   

The Headteacher and SENCO track the progression of SEN children using the school’s 

assessment tool (eZapp) or Pivats if the progress markers need to be smaller. Half termly tracking 
and Termly progress meetings with the class teacher allow any child causing a concern to be 
flagged up quickly. This initiates the Quality First Teaching principle involving Assess- Plan- Do- 
Review cycles. This allows the Leadership Team (LT) to monitor the effectiveness of teaching 
along with considerations for further assessments, training, specialist teacher involvement or EHCP 
referrals. The passport tracking and monitoring system allows the child to have a voice and 
become key in their learning development. The SENCO monitors the passports each half term to 
ensure effective target setting and progression. The SENCO and Headteacher have the overview 
of all SEN children and categorise needs into waves. The waves allow school to deploy 
intervention, adult support, training or additional resources to help children identified with an 
additional need to move on. The SENCO provides termly reports and keeps an updated SEN 
support register. The Headteacher and SENCo make links to the area SENDO for advice support 
and guidance in more complex cases.   
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How do you involve other bodies, including health and social services, local 
authority support services and voluntary organisations, in meeting the 
needs of children/young people with SEND and in supporting their families? 

The SENCO uses the CAF document to ascertain needs when supporting families. This document 
enables her to link to social services, local authority support services (PAST) and voluntary 
organisations. We also have a school nurse who helps support children and families.   

 

What arrangements do you make in relation to the treatment of complaints 
from children/young people and their parents/carers with special educational 
needs concerning your provision made? 

Should a parent or carer have a concern about the special provision made for their child they 
should in the first instance discuss this with the class teacher. If the concern continues then the 
SENCO/Headteacher and class teacher will meet together with the parent or carer to resolve the 
issue. If the SENCO is unable to resolve the difficulty, the parent/carer concerns should put it in 
writing to Mr. M. Ball, who is the Chair of Governors.  

 

Where can I find the contact details of support services for the parents of 
children/young people with SEND? 

School uses Lancashire SEND services for SEN support and ESENDI for specialists teaching 
support, guidance and assessments. We share the Lancashire FIND Newsletter each term, via the 
website, which offers further sign posting to various organisations.  

 

Where can I find information on where the local authority's local offer is 
published? 

Our Local Offer - http://www.carletongreen.lancs.sch.uk/Parents/inclusion 

Lancashire County Councils Local Offer - http://www.lancashire.gov.uk/send  

 
  

http://www.carletongreen.lancs.sch.uk/Parents/inclusion
http://www.lancashire.gov.uk/send

